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ARCHAEOLOGICAL FIELDWORK/FIELD-CLASS RISK ASSESSMENT FORM
Discipline of Archaeology, School of Geography, Archaeology and Irish Studies, University of Galway.
(A completed digital copy of this form must be submitted to the H&S Coordinator, Discipline of Archaeology, before commencing fieldwork/field-classes)

	Fieldwork category:
	Field research
	
	
	Field-school
	
	
	Field-class
	
	       Module no./Taught Programme
	


Date commencing: 






Date concluding:
Short description of proposed activity:
Location(s) of field research/field-class(es): 
Address and contact details of residential base: 
Nearest A&E hospital to fieldwork location(s):                                                                                                                                                      (call 112 in an emergency)
Please list Principal Investigator (PI)/Supervisor/Co-ordinator/Assistant name(s) along with Staff/Student number(s), contact phone number(s), contact email(s) below:







	Name
	Role
	Staff/Student No:
	Contact Phone No.
	Contact Email

	
	PI
	
	
	

	
	Leader
	
	
	

	
	Leader
	
	
	

	
	Researcher
	
	
	

	
	Researcher
	
	
	


	Fieldwork approved by Head of Discipline/Head of School/PI
	YES
	
	
	NO
	
	
	N/A
	

	
	

	Suitable travel arrangements made.
	YES
	
	
	NO
	
	
	N/A
	


	Suitable accommodation arrangements made.
	YES
	
	
	NO
	
	
	N/A
	


	Permission granted to enter lands (if required).
	YES
	
	
	NO
	
	
	N/A
	


	Participants received Health & Safety briefing.
	YES
	
	
	NO
	
	
	N/A
	


	Participants advised of Health & Safety info. on Website(s).
	YES
	
	
	NO
	
	
	N/A
	

	
	
	
	
	
	
	
	
	

	First Aid bag fully stocked and available to bring.
	YES
	
	
	NO
	
	
	N/A
	

	
	
	
	
	
	
	
	
	


	‘Student/Participant Health & Safety Statement’ forms returned.
	YES
	
	
	NO
	
	
	N/A
	


	
	
	
	
	
	
	
	
	

	Participants completed Covid-19 Induction Training course.
	YES
	
	
	NO
	
	
	N/A
	

	
	
	
	
	
	
	
	
	

	Participants returned Covid-19 ‘self-declaration’ form.
	YES
	
	
	NO
	
	
	N/A
	


	Hazard Identification
	Likelihood

 (1-4)
	Severity

(1-4)
	Likelihood x Severity
	Existing Control Measures
	Control measure required / 

Remedial measures

	Travel and Accommodation

Inadequate supervision

Unsafe mode of transport

Inappropriately licenced drivers

Uninsured/inappropriately insured drivers

Unsuitable/dangerous accommodation

Overseas travel/destination hazards

Covid-19 virus contamination/spread


	1 
1

1

1
1

1

1
	3 
4
4

3

3

3

4
	3                         
4                          
4                         
3                             
3

3

4

	(see ‘safeguards and emergency procedures’ below)

Fieldwork headers have been approved by PI in advance of fieldwork/travel.

Full driving licence and insurance required if driving a vehicle to/from site.  
Student/Participants are asked to complete and H&S statement (detailing next of kin and medical conditions) in advance of fieldwork and submit this to the PI/Fieldwork leader.

	Ensure fieldwork leader(s) is(are) competent.
Ensure participants are appropriately fit and able and pose no health risk to themselves or to others.
Address issues related to disability and accessibility as appropriate.

Ensure vehicle is roadworthy.
Appropriate driving licence held by driver.
Take adequate breaks during long-distance driving.

Ensure third-party providers are adequately insured/licenced/qualified.
Take steps for appropriate physical distancing etc. (see Covid-19 below).
    Adhere to current HSE/Government advice and recommendations.
    Individuals travel separately by car to site.
    Appropriate separation and mask-wearing if using public transport

Appropriate insurance required for rented vehicles.
Accommodation approved – check fire exits etc. on arrival.
Check for appropriate vaccination/inoculation it travelling abroad.
Travel insurance required if travelling abroad.
Take account of climate, weather, legal restrictions, political climate and other potential hazards in advance of ticket purchase/journey abroad.


	Physical hazards / Slips, trips or falls.
Archaeological buildings, sites and monuments:

  slippery surfaces underfoot

  irregular surfaces underfoot
  soft unstable ground
  falling masonry / structural collapse 

  low doorways
Barbed wire/electric fences

Unstable field walls
Safety barriers, ramps or handrails lacking
	2

2
1

1

1
1
1

2
2
	2

2

2

4

2

2
2
2
2
	4

4
2

4

2
4
2
4
4
	(see ‘safeguards and emergency procedures’ below)

Fieldwork & Field-classes etc. are undertaken in areas and on sites which pose minimal identifiable physical hazards
	‘First Aid’ bag to be brought on all fieldwork/field-class outings.
Wear appropriate outdoor clothing and footwear.
Potentially dangerous buildings or structures are to be avoided.

Avoid taking unnecessary risks when exploring or recording sites and monuments. 

Avoid dangerous terrain and use recognised access routes and walkways as appropriate.

Avoid climbing/crossing walls and fences.

Hard-hats are required if reconnoitring any building or structure with unknown hazards or risk.
Potentially dangerous buildings or structures are to be avoided.
Avoid soft or muddy ground, marshland and bogs unless suitably prepared with the necessary field equipment for these environments/conditions.
Ensure there is sufficient light for the tasks being undertaken.

Look where you are going. Do not walk while undertaking tasks such as note taking or photography.

Alert others to observed hazards.



	Environmental hazards
Adverse weather Conditions:

  snow/sleet, rain, sun, wind

Challenging terrain:

   irregular, boggy, slippery,

Water hazards:

  seashore, rivers, streams and lakes

Building site/Quarry
	2

2

1

1
	2

2

3

3
	4

4
3

3
	(see ‘safeguards and emergency procedures’ below)

Fieldwork & Field-classes etc. are not conducted in areas that pose a significant environmental hazard


	Check weather forecast in advance of fieldwork. Be prepared to cancel or postpone fieldwork if a weather advisory has been issued by Met Eireann. Monitor weather conditions during the course of fieldwork.

Advise participants to make provision for adequate food and water.

Dress appropriately for the time of year and be prepared for worst-case weather conditions. 
Bring gloves, hat, scarf, waterproofs, boots and change of clothes (if staying overnight) during winter conditions. Take frequent breaks to warm-up and refuel.
Bring boots, waterproofs, long-sleeved shirt with collar and change of clothes (if staying overnight) in summer conditions, in addition to sunscreen, sunhat and insect repellent. Keep hydrated, avoid over exposure to the sun and take adequate breaks in the shade. 
Wear appropriate outdoor footwear, preferably with ankle support.

Use a walking stick or ranging rod for support over rough terrain.
Avoid wading into deep water or engaging in water-borne activities without taking the necessary additional safety precautions.

Avoid working in the dark or twilight conditions. 
If arriving/returning to/from fieldwork along darkened roads etc. it is advisable to bring a torch and/or vis-vest(s).


	Animal, Plant, Biological hazards
Animals:

  aggressive farm animals, 

  aggressive dogs, 

  aggressive wild animals

  vermin & rats

Harmful insects (wasps, ticks)

Harmful vegetation

Viral/Bacterial infection
	1

1

1

1

1
1

1
	3
2

2

3

3
2
3
	3
2

2

3

3
2
3
	(see ‘safeguards and emergency procedures’ below)

Students/Participants and staff are advised to get a tetanus inoculation prior to undertaking fieldwork

Field classes etc. are conducted in areas which pose minimal identifiable biological hazards.
	Avoid crossing fields in which there might be dangerous livestock (e.g. bull, cow and calf, farm dog, etc.) or wild animals (e.g. deer, goats, badger, etc.). 
Remain vigilant at all times and keep close to the field boundary/fence to facilitate a rapid exit from a field if required. 
Carry a walking stick or ranging rod as a deterrent to approaching or hostile animals and their owners.
Avoid areas that are potentially infested by vermin, particularly rats (carriers of Weil’s disease).
Avoid disturbing bee, wasp or hornet nests. 
Wear an insect repellent in summer conditions to deter horse flies, mosquitoes, midges, etc.
Tuck trousers into socks if traversing long grass to avoid ticks.
In areas where ticks are prevalent implement a thorough body inspection after each day of fieldwork.  

If unlucky enough to be bitten, be careful to remove ticks in the appropriate way to avoid the possibility of contracting Lyme disease. 
If there is an adverse reaction to an insect/tick bite seek medical attention.

Avoid harmful vegetation (brambles, nettles, thistles, giant hogweed, etc.) unless the appropriate protective clothing and gloves and safety equipment are available (see other hazards below).

Wash or sanitise hands before eating.

Wash hand during/after fieldwork and/or bring antiseptic hand wipes on fieldwork expeditions to mitigate against infectious disease/virus.

Be sure to cover/bandage cuts, grazes and open wounds to avoid infection, before, during or after fieldwork.


	Covid-19 
Contracting or spreading the virus


	1
	4
	4
	(see ‘safeguards and emergency procedures’ below)

Current HSE/Government Covid-19 Guidelines
Current University of Galway Covid-19 advice

‘Covid-19 safety training’ course
‘Covid-19 declaration form’

	Follow current HSE/Government Covid-19 guidelines and University of Galway H&S Office advice at all times.
Complete University of Galway ‘Covid-19 safety training’ course (Blackboard).

Return University of Galway ‘Covid-19 declaration’ form.
Maintain the appropriate physical distance from each other in the field.
Make appropriate travel arrangement to and from site in accordance with current HSE/Government restrictions and guidelines regarding physical distancing, hand sanitising and mask wearing.
Each participant to bring hand sanitiser (and face mask if required under current HSE/Government guidelines/ University of Galway guidelines).
Participants are not to enter laboratories or other shared public buildings as part of fieldwork, field research without having sought prior additional approvals.
Participants are advised not to share cutlery or drink cups, etc. and to bring their own while on fieldwork. 
Researchers are advised not to undertake third-party interviews or questionnaires under current guideline restrictions

	Accessibility/mechanical/electrical hazards 
Walls, wire fences, electrical fences, hedgerows

Vehicles, farm machinery, building machinery

Silage/hay cutting or crop spraying/harvesting in progress.

	1

1

1
	2

4

4
	2
4

4
	(see ‘safeguards and emergency procedures’ below)
	Use recognised gates, stiles or crossing points when traversing fields taking care to avoid unstable walls, barbed-wire or electric fences.

Be vigilant for farm machinery and vehicles when walking roads and country lanes. 
Use designated pedestrian routes and approved recognised road crossing points where possible.

Avoid areas where machinery is cutting, harvesting, or spraying crops. 
If necessary, it is advised to wear a vis-vest to ensure fieldworkers are more easily visible.



	Personal safety hazards
Field-classes/supervised research
Working in isolated remote locations

Harassment/aggression/interpersonal conflict
Heavy field equipment to transport
	1

1

1
1
	2
3
3

3
	2

3

2

3
	(see ‘safeguards and emergency procedures’ below)

In larger group situations a fieldwork assistant (or assistants) may be required to help supervise and provide support in the event of an emergency situation. 


	Ensure participants have brought adequate food and water

Ensure to carry a fully charged mobile phone with the necessary contact and emergency numbers. 
Check ‘Student/Participant Health and Safety Statement’ forms to ensure that all participants are fit for the proposed fieldwork/field-class.

In situations where a group may divide into sub-groups exchange of contact mobile phone numbers will be required.

Ensure to tell a responsible person/persons of your whereabouts when on fieldwork, your contact details and your estimated time of return.

Bring torch(es)  and vis-vest(s) if the possibility of working into darkness may arise.

Be courteous to people at all times and respectful of property. 
Ensure to bring a staff/student card for the purposes of introductions and identification. 
Avoid confrontational situations and vacate the area if requested to do so or if there are any doubts regarding personal safety. 
Heavier items of field equipment are to be lifted and transported in accordance with approved ‘manual handling’ recommendations.

 

	Manual Handling
	1
	2
	2
	Help to share the load when carrying field equipment. 

Avoid taking heavy equipment into the field.
	When having to transport and lift items:

· Be aware of potential back injuries and ensure correct techniques for lifting and bending are used;

· Minimise manual handling activities and loads.

Use lifting aids where practical (e.g. trolleys).

Heavy or awkward objects should not be lifted by one person alone. Seek help with such items.  HSA guidance allows 25kg for men and 16kg for women. 

If necessary, more than one journey should be undertaken to reduce lifting weights.

	Other hazards
Lone working

Hunting activities in the area

Shooting activities in the area

Clearing vegetation in advance of fieldwork


	1

1

1

1
	4

2

3

2
	4

2

3

2

	(see ‘safeguards and emergency procedures’ below)
	Lone working is not recommended but if unavoidable it will be necessary to establish a ‘buddy system’ in cooperation with PI/Supervisor.

Avoid areas where there are hunting or shooting activities occurring. 

If working in the vicinity of such activities ensure fieldworkers make themselves as visible as possible, wearing vis-vests as appropriate.

If it is necessary to clear vegetation for the purposes of fieldwork research it is advised to wear the appropriate protective clothing and safety items (gloves, goggles, boots, etc. as necessary). 

Be aware and avoid contact with potentially harmful vegetation, insects, etc.



	Safeguards and Emergency Procedures
	In relation to field-classes, at least one member of the group leaders will be competent in Fieldwork Health & Safety/First Aid procedures.

A First-Aid bag will accompany all fieldwork outings and field-classes

Insurance related queries will be addressed to the Buildings Office, University of Galway. 

In the event of a serious accident/incident call 112 and request an ambulance etc.


	Before participation in on a field-class , field-school or field research project participants will firstly be:

· appraised of current ‘health & safety’, ‘risk assessment’ and Covid-19 guidelines 
· directed to and have read the ‘health & safety’ documentation on the School/Discipline website.

· required to complete a ‘Student/Participant Health and Safety Statement’ form  (available on the Archaeology website)  and submitted it to the Administrative Assistant prior to commencing fieldwork.



In the event of an accident or emergency
	Emergency services can be contacted by dialing 999 / 112 from a mobile

	Overview of Emergency Arrangements
	Accident and Emergency Department (A&E)

An ambulance and trained medical personnel should be requested for all serious injuries.

	Fire / Ambulance / Police
	999 / 112

	Nearest Hospital – refer to map below for directions
	University Hospital Galway, Newcastle Road, Galway, H91 YR71

Hospital Phone 091 524 222

	Locations of First Aid Kit
	
Archaeological Field Officer office, Room Arc206.

Teaching Lab A217 in the Geography Department


Risk Assessment Methodology

To enable assessments to be carried out consistently and with repeatability by different assessors and at different times, the following examples of categories for likelihood of harm and severity of harm should be used. 

	Likelihood
	Severity

	Score
	Category
	Examples
	Score
	Category
	Examples

	4
	Very Likely
	Typically experienced
at least once every six
months by an individual
	4
	Extreme
	Fatal injuries/diseases, permanent substantial impairment, long term injury / illness

	3
	Likely
	Typically experienced
at least once every five
years by an individual
	3
	Severe
	Major injury; hospitalization; partial hearing loss; dermatitis; ill health leading to permanent minor disability

	2
	Unlikely
	Typically experienced
once during the working lifetime of an
individual
	2
	Moderate
	Minor Injury; First Aid; no hospitalization; lacerations; burns; concussion; serious sprains; minor fractures.

	1
	Very unlikely
	Less than 1% chance
of being experienced
by an individual
during their working
lifetime
	1
	Slight
	First aid; Superficial injuries; minor cuts and bruises; eye irritation from dust.


Risk Assessment: The product of the likelihood/frequency with the consequence of the exposure/severity determines whether the risk is Very Low (1, 2), Low (3, 4), Medium (4, 6), High (8, 9) or Very High (12, 16) (5. Categories). This risk rating is shown in the table below.

	Likelihood of Harm
	Severity of Harm

	
	Slight (1)
	Moderate (2)
	Severe (3)
	Extreme (4)

	Very unlikely (1)
	Very low (1)
	Very low (2)
	Low (3)
	Medium (4)

	Unlikely (2)
	Very low (2)
	Low (4)
	Medium (6)
	High (8)

	Likely (3)
	Low (3)
	Medium (6)
	High (9)
	Very high (12)

	Very Likely (4)
	Medium (4)
	High (8)
	Very high (12)
	Very high (16)


The estimates of risk, split into 5 categories, form the basis for deciding if improved controls are needed and the timescale for action.

	Risk level Acceptability: Guidance on necessary action and timescale



	Very low 
	These risks are considered acceptable. No further action is necessary other than to ensure that the controls are maintained.



	Low
	No additional controls are required unless they can be implemented at very low cost (in terms of time, money and effort). Actions to further reduce these risks are assigned low priority. Arrangements should be made to ensure that the controls are maintained.



	Medium
	Consideration should be given as to whether the risks can be lowered, but the costs of additional risk reduction measures should be taken into account. The risk reduction measures should be implemented within a defined time period Arrangements should be made to ensure that the controls are maintained, particularly if the risk levels are associated with harmful consequences.



	High
	Substantial efforts should be made to reduce the risk. Risk reduction measures should be implemented urgently within a defined time period and it might be necessary to consider suspending or restricting the activity, or to apply interim risk controls, until this has been completed. Considerable resources might have to be allocated to additional controls. Arrangements should be made to ensure that the controls are maintained, particularly if the risk levels are associated with extremely harmful consequences and very harmful consequences.



	Very high
	These risks are unacceptable. Substantial improvements in risk controls are necessary, so that the risk is reduced to an acceptable level. The work activity should be halted until risk controls are implemented that reduce the risk so that it is no longer very high. If it is not possible to reduce risk the work should remain prohibited.

	NOTE Where the risk is associated with extremely harmful consequences, further assessment is necessary to increase confidence in the actual likelihood of harm.


Risk Assessment prepared by: 









Date: 
Risk Assessment approved by:









Date:
Please save your completed and approved Fieldwork Risk Assessment form with the filename formula ‘Year-Month-Day form completed, Archaeology Fieldwork Risk Assessment, Your-name, Degree year’ (e.g. 2023-03-10 Archaeology Fieldwork Risk Assessment A.N. Other 2BA.doc) and submit it by email to Joe Fenwick, Archaeological Field Officer/School Health & Safety Coordinator at joe.fenwick@universityofgalway.ie.
